St Peter’s CE Primary School (& Nursery)


ADMISSION PROCEDURES FOR THE ACADEMIC YEAR 2010/11
CO-ORDINATED ARRANGEMENTS

For admissions to all primary schools in Southwark for September 2010 and January 2011, the arrangements will be co-ordinated by the Local Education Authority.  St Peter’s Church of England Primary School will be participating in the co-ordinated arrangements.  Information about the co-ordinated arrangements is available from the LEA.
These procedures contain relevant information for parents/carers/guardians who wish to apply to St Peter’s CE Primary School under the co-ordinated arrangements. 

The co-ordinated arrangements will NOT apply to nursery admissions.

APPLICATION FORMS

SCHOOL

Under the new co-ordinated arrangements, there will be a standard application form known as the Common Application Form (CAF) which all applicants to St Peter’s CE Primary School must complete.    In addition, applicants for St Peter’s CE Primary School should complete a Supplementary form, available from the School, if applying under the Church criteria.  Failure to return the supplementary form will mean that the school cannot consider your application under the Church criteria, in this case the application will be considered under the most appropriate based on the information given on the CAF.  Parents/carers/guardians should note that a supplementary form will not be regarded as a valid application unless the parent has also completed a CAF and St Peter’s is nominated on it.  Full details of the application forms and application procedure will be published as part of the new co-ordinated arrangements.
NURSERY

Application forms are available from the School.

ADMISSION NUMBERS:

The Governing Body is responsible for the admission of pupils to St. Peter’s Primary School and St. Peter’s Nursery.   The Governors admit 30 pupils to the School Reception Class each academic year.  This complies with the maximum size limit for all infant classes, (5-7 year olds).  

In the Nursery, there are twenty-five full-time places; the Governors are not permitted to exceed this number. 

ADMISSIONS POLICIES:

SCHOOL:     The Governors offer places under the co-ordinated arrangements in strict accordance of the School’s Admissions Policy.   For those applying under Criterion 1,2,3,5,7, and 8 the requested written evidence must be provided before the closing date.

NURSERY:   The Governors offer places in strict accordance of the Nursery Admissions Policy, a copy of which is attached to each Nursery application form.  For those applying under Criterion 1,2,3,5,7 and 8 the requested written evidence must be provided before the closing date.

CLOSING DATE:  
SCHOOL:   

Applications will be handled in line with the timetable of the co-ordinated scheme – see Appendix A.

Late applications will be handled in accordance with the new co-ordinated arrangements.    Applications received after the closing date will be considered for any remaining places, according to the admissions criteria, after the allocation of places of those received by the closing date.

Completing a CAF and a Supplementary form is not a guarantee of a place at the School.

NURSERY:  The timetable is set out at Appendix B.  The last school day in February is the closing date.  Application forms must be returned to the School by the closing date for admission in the coming academic year, starting in September or January.  Forms may be returned earlier than the last school day in February but the Governors take no account of the order in which the forms were received.  Applications received after the closing date will be considered for any remaining places, according to the admissions criteria, after the allocation of places of those received by the closing date.

Completing an application form is not a guarantee of a place at the Nursery.  Please note that the Nursery has a separate Admissions Policy from the School.  There is no automatic admission to the School from the Nursery.  You must apply separately for a school place.

PROCEDURES IN THE EVENT OF A TIE FOR A PLACE:

SCHOOL:    Where places are oversubscribed and it is necessary to distinguish between children within any criterion, priority will be given to children living nearest to the school measured by the shortest safe walking route between home and the pupils’ entrance gate in Liverpool Grove, SE17.  In the event of a tie break, this will be independently supervised.
NURSERY:  Where places are oversubscribed and it is necessary to distinguish between children within any criterion, priority will be given to children living nearest to the school measured by the shortest safe walking route between home and the pupils’ entrance gate in Liverpool Grove, SE17.  In the event of a tie break, this will be independently supervised.
PROOF OF THE CHILD’S ADDRESS:   Parents/Carers/Guardians of successful applicants are required to provide the Governors with proof of the child’s address in the form of a Child Benefit Book, or if the child benefit is paid direct into a bank account, the most recent letter from the Child Benefit Office.  This will need to be shown to the School’s Administration Staff before the place can be taken up.

PROOF OF THE CHILD’S AGE:  Parents/Carers/Guardians of successful applicants are required to provide the Governors with proof of the child’s age in the form of a Birth Certificate (short or long format are acceptable).  This will need to be shown to the School’s Administration Manager before the place can be taken-up.

STARTING SCHOOL:  Successful applicants whose birthdays fall between 1st September and 28th February start school in the September term of their 5th birthday and those whose birthdays fall between 1st March and 31st August start school in the January term of their 5th birthday.

STARTING NURSERY:  Children must have reached their 3rd birthday by the date of admission.

WAITING LIST:  Unsuccessful applicants may ask for their names to be added to the waiting list.  Places that may subsequently become available will be allocated in accordance of the criteria, in order of priority, as stated in the School’s Admissions Policy or Nursery Admissions Policy.  The Waiting List will be maintained for 1 academic year.
ARRANGEMENTS FOR DISABLED PUPILS: 
SCHOOL:   The main school does not have any specific units or facilities for pupils with particular special needs, and there are no specific facilities for pupils with physical disabilities.  The school is a two storey building with no lift, and therefore some accommodation can only be reached by climbing stairs.  Despite this, as far as possible, the school will ensure that pupils with disabilities have access to the same opportunities as others.

NURSERY:  The nursery does not have any specific units or facilities for pupils with particular special needs, and there are no specific facilities for pupils with physical disabilities.  The nursery is a single storey building and is fully accessible via ramps.

PROCEDURES FOR APPEAL:
SCHOOL:  Parents who are not offered a place for their child have the right to appeal to an independent appeals panel on the grounds of mal-administration.  Parents wishing to appeal should obtain an appeal form from the school.  The form should be sent to Clerk to the Appeals Panel (care of the school) within14 days days of the date of the letter confirming the Governors’ decision not to offer a place.   If an appeal is unsuccessful, the Governors will not consider further applications for that child within the same academic year unless proof is provided that there have been significant and material changes in the child’s circumstances.  
NURSERY:   There is no right of appeal against admission to the Nursery since this is non-statutory education.

APPENDIX A

2010/11 TIMETABLE FOR PRIMARY SCHOOL ADMISSIONS

The timetable for admission to the Primary School will conform to the LEA’s timetable for the co-ordinated arrangements.

Proposed LEA timetable for the co-ordinated scheme 

	Date
	Event

	
	Closing Date for the Common Application Forms and supplementary forms to be returned to the LEA.

	
	Details of applications and any relevant supplementary forms to be sent to foundation and VA schools.

	
	Foundation and VA schools provide the LEA with ranked list of applicants.

Between **********and ************, the LEA will match the ranked lists of all the schools and allocate places in accordance with the co-ordinated admission procedures.

	
	By this date the LEA will inform neighbouring LEAs of the outcome of applications from residents in their areas.

	
	On this date the LEA will notify schools which parents/carers have been offered places at their schools. 

	
	Notification of offers sent to parents/carers.

	
	Last date for offers to be accepted by parents/carers.

	
	Any places that have become available are allocated to parents/carers.

	Late applicants
	A second round of co-ordination will be carried out between                       and                  for late applicants.


APPENDIX B

2010/11 TIMETABLE FOR NURSERY ADMISSIONS

	Date
	Event

	Last school day in February 2010
	Closing Date for receipt of completed Nursery Application forms together with the written evidence required for the Nursery.

	By end of March 2010
	Governors’ Admission Committee meeting to allocate nursery places

	By the end of April 2010
	Letters to be posted to successful and unsuccessful applicants for the nursery
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